MyhununansHoe o0weodpasosarebHoe yupexaenne auuei Ne 2 umenn b.H. borauesa

[Monoxenne
0 MOPSUIKE PACCMOTPEHHs 00palleHNs TPAXKIAH B MyHHUHIIAIbHOE
obmeodpazoBareibHoe yupexienue aunei Ne 2 umenn b.H. borauesa

O0mme noJoKeHns

1. Tonoxenue 00 opranusaimu paboThbl MO paceMoTpenuio obpauieHuii' rpaxian n
IOpPUAHYEeCKHX Jull (nanee — [lonoxkenue) pa3pabotaHo B UHEISX TOBBILICHHS KaveCTBa
MCITOJTHEHHUS M J0CTYIHOCTH Pe3ybTaToB paccMOTpeHus obpalleni rpak/iad ¥ IOpHIAHYECKHX
JMIL  CO3JaHHs KOM(OPTHBIX YCIOBMH /U181 YHACTHHKOB OTHOLIEHHH, BO3HUKAIOLIMX 1IPH
paccMOTpeHHH oOpallleHHit rpakaaH M IOPHUAMYECKHX JIMI, M ONPEACiseT CPOKH H
MOC/IE10BATEILHOCTD JACHCTBHH MYHHLMIIATBHOIO 00111€00pa3oBaTe/IbHOTO YUPEK/JACHHS JTHLIES
Ne 2 umenu B.H. Borauesa (nanee — YupexaeHue) 110 paccMOTPeHHIO 00paleHui rpaxian 1
FOPUAMYECKHX JIMI, a TaKKe MOpSAI0K B3auMoAeHcTBUs  YupexkaeHus ¢ JlenapraMenTom
oOpazoBanus ropoiackoro okpyra ropoa Peidunck flpocinasckoit obnactu M Apyrumu
OpraHu3alMIMH 1 BEIOMCTBAMH MPH PACCMOTPEHHH 0OpAILCHHH IPaXk/1aH 1 IOPHINUECKHX JIHIL.

2. Paccmorpenue oOpauleHHH rpamjiaH M FOPHIHYECKMX JIMIL  OCYLICCTBIISETCS
Vupexk/1eHHEM B COOTBETCTBHH C:

- Kouncruryunei Poceutickoit desiepauui;

- MezepaibHbIM 3ak0HOM 0T 29.12.2012 Ne 273-03 «OG6 obpaszoBanuu B Poccuiickoit
Denepaunny:

- Genepanbbiv  3akoHoM o1 02.05.2006 Ne 59-©3 «O mnopsiike paccMOTPEHHs
oOpatuenuii rpaxiad Poccuiickoi Menepaununy:

I «Obpautenne r'pa}K,laHHHa (1anee - OOpalueHHe) - HANPABAEHHbIC B rOCYAAPCTBEHHbI OPraH, OpraH MeCTHOIo
camoynpas/IiCHHA WIH NOKHOCTHOMY JHLY B NMUCbMEHHOH rbopme Win B CI]OPME CKTPOHHOIO J10KYMEHTA €
ucnonb3osaHuem deaepanbHoil rocyaapeTBeHHON HHOOPMALUMOHHON cHcTeMbl « EAnHbIT nopTan rocy 1apeTBeHHbIX
M MYHHUMO@TbHBIX  ycuyr (hyHkumii)y (nanee - Eanueiii  nopran), uHOH  MHPOPMALHOHHOW CHCTEMbI
rocy1apCTBEHHOIO OpraHd WK OpraHa MECTHOIO camoynpas/eHUA anbo OCI)HLlHaﬂbHO[‘O caiita rOCYAapCTBEHHOIO
opraHa WKW OpraHa MecTHOrO CamoymnpaBieHus B MH(OPMALMOHHO-TENEKOMMYHHKAUMOHHO# ceTn «HMHTepHeT»,
obecneynBaoLIMX HACHTHPHKALHIO 1 (HIH) ayTeHTHPHKALHIO rpakaaH (eciii HHOE HE YCTAHOBJIEHO HACTOALLHM
MesepaibHbiM 3aKOHOM), NpETOKEHHE. 3asBleHUe MK kanoba. a Takke yCTHOe oOpalueHHe rpakiaHuHa B
rOCYAApCTBEHHbIN OpraH, Oprak MECTHOroO camoynpasieHus; (B pea. PenepanbHoro 3akona ot 28.12.2024 N 547-
@3)», cT. 4, enepanshbiii 3akon o1 02.05.2006 N 59-03




~ @enepanbHbiM  3akoHoM  oT  27.07.2006 Ne  149-®3  «O6  unpopmaumu.
HHOOPMALHOHHBIX TEXHOIOTHAX H O 3alliTe HHPOPMALHKY:

- denepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX IaHHbIX .

— Hacrosiuum Tonoxkennem.

3. B uensix nosayuenus J0KYMEHTOB, HH(OpMalnu, HEOOXOAUMBIX il PACCMOTPEHHS
oOpallleHuit IpakiaH M OPHAMYECKHX JIHIL, TEXHOJIOrHYECKOro o0ecneueHus [pOBEPKH
cBelleHHil  YupedkIeHHe OCYUIeCTBIseT B3auMojeiicTBue ¢ YnpasjieHueM 00OpasoBaHus
IHCKOH 00/1aCTH. APYIUMH OPraHM3allMsMH, OPraHaMH MECTHOIO CamOYNpaBJIeHHs IHCKOM
001acTH.

4. Pe3ynbTatoM paccMOTpPeHHs OOpalleHHH [Paj/IaH H HOPHUAMYCCKHX ML ABIAIOTCH
HANpAB/IEHHE THCBbMEHHBIX W [PEJOCTABICHHE YCTHBIX OTBETOB B YCTAHOBJICHHBIX
3akoHo1aTeabeTBOM Poccuiickoit Peaepanun ciyvasx.

5. PaccmoTpennio nojuiexkar oOpatuenusi Beex rpakaan Poccuiickoit deiepain u
IOPH/AMUECKHX JIHLL, @ TAKKC HHOCTPAHHBIX IPaz/1aH M JniL 0e3 rpakIaHcTBa, 3a HCKIIOUCHHEM
CIlydaeB, YCTAHOBJEHHBIX MEXKIyHapoAHbIM jorosopom Poccuiickoii  denepauun  uin
(eepaibHbIM 3aKOHOM.

JneKTpoHHbIe 0OpalleHns rPpaXk/ial pacCMaTPHBAIOTCS, TOJILKO €C/IM OHU HANpaB/ICHbI!

- ¢ nomomblo «EaMHOro noprana rocyAapCTBEHHbIX W MYHHLMIIAJIBHBIX  YCIYT
(pyHKuIMIH )»,

~ HMHOH MH(OPMAINOHHOH CHCTEMbI IOCYJAPCTBEHHOIO OPraHa WilM OpraHa MeCTHOro
camoyTipaB/IeHHs

- o¢uumanbHOro - caira B MH(POPMAIIHOHHO-TEJICKOMMYHHKALIHOHHOW  CCTH
«MuTepHeT. KOTopble 00eCnedHBalOT HACHTHQUKALMIO W ayTCHTHQHKAIMIO PakK/1aHHHA.
nojatolero obpatienue (nyHkT | cratbu 4 dejepaibroro 3akona Ne 59-03).

Hanpassienne rpax1aHHHOM 00palllcHHA HA aipec MIEKTPOHHON mouThl deiepaibHbiM
3aKOHOM HE IMPEJLyCMOTPEHO.

6. CeejieHHst 0 MecTe Haxos/eHus YupexaeHus, rpaduke ero paboTbl, TenepoHax H
ajpecax AMeKTPOHHOI MOYTHI J0KHOCTHBIX uil JlenapraMeHToM 00pas’oBaHHs ropo/cKoro
okpyra ropost PuiGunck SlpociaBekoii 06:1acTh, aIMHHHCTPALMK YUPEXK/ICHUS. CeKpeTapHara,
TenedoHax M ajpecax NIEKTPOHHON MOYTHI AIMHHHCTPALMH PaIMELIAIOTCS Ha OUIHATEHOM
caiite Yupexk/eHus. OQHUHAIbHBIX CTpaHHUAX YUpekKICHHs B COUMATBHBIX CCTAX. HA
nHpOpMAIMOHHOM  cTere Yupekaenus. JlononnuTensHo pasmeliaeres HHpopmaius o
crniocobax HanpasieHns 00palieHus:

~ JIuunbld npHem:

- [loyra Poccuu:

— ®I'UC «Eauublii nopTan rocy apeTBEHHBIX H MYHHIMNAAbHBIX YCAYT (QYHKIHMA)»
(EIMTY): .

—  OduumanbHbIi CaifT Janies (MpH HaJTHYUK cepBrca 00palleHH).

Oprasuszauns 1e/J101PoH3BO/ACTBA

7. Oprauusaius paboThl € MUCHMAMH W YCTHbIMH OOpAallCHUAMM IPAKIaH J0JIKHA
obecreynBaTh  HEOOXOJAMMbBIC  YCJAOBUSL  JUIS  OCYUICCTBICHHA  [PEIOCTABICHHOIO  H
rapaHTHpoBaHHoOro rpaxianam Koucrtutyuueit PO npasa oOpaiiarbes ¢ NpeLIOAKCHHAMA,
3asBICHUAMM M Ka100aMi B MTHCbMEHHO# H yCTHOR (opwme. .

8. OTBETCTBEHHOCTH 3a OPraHU3alMio M COCTOSHHE JICJI0NPOU3BOACTBA M0 NMHCbMaM H
YCTHBIM OOpALlCHHsIM MPi/IaH BO3/IAraeTes Ha PYKOBOANTES Y UPEHKICHHA.

9. Jlenonpou3BOACTBO MO 0OpallleHHAM Ipax/iaH BeASTCs OTAEIbHO OT JAPYFHX BHIOB
JIeJIONPOM3BO/ICTBA H OCYLIECTBIISETCS CeKpeTapeM Y YpeikieHHMs.

10. [lpuHATHE pelICHHs [0 PACCMOTPEHHIO MHCEM M YCTHBIX OOpallleHWH rpaikian
OCYILECTBIISACTCS PYKOBOAMTENIEM Y UPEIK/ICHHUS.




11. HenmocpencTBEHHOE HCIOJIHEHHE MOPYYEHHUH M0 NHUCbVMaM W yCTHBIM olOpatteHHsIM
rpak/aH OCYIECTBISIETCS OTBETCTBCHHBIMH pabOTHHKAMH Y YpeK/ICHHA.

[puem u perucTpauus NHCbMEHHbBIX oGpamennii rpazkian H PHAHYECKHX JTHIL

12. Bee nocrynaioimde B YupexaeHue oOpaileHus rpakian u FOPUAMUECKUX  JIHIL
IPUHAMAIOTCA M TOIeKAT 0Osi3aTe/IbHON PErHCTPALMK B TEUEHHE TPeX JHEH ¢ MOMEHTA
nocTymieHus. B ciydae JIMYHOTO MpHEMa  PErHcTpali oOpatlleHust TPOU3BO/IMTCH B
MPUCYTCTBHH JIHLA, NOAOLICTO oOpatieHue.

13. KonuH JOKYMEHTOB, MOCTyMNalolue ¢ odpaiieHHeM (Hanpiumep. KOMNUWI arTecTaroB,
JMMJIOMOB. TPYJOBBIX KHHKEK W JIp.), MPUKPEIUIAIOTCH K TEKCTY obpaienus. [loayueHHbie
[OJUIMHHMKH JOKYMEHTOB, IEHHble OyMarn BO3BPALIAIOTCA TpaiaHam. [Ipy CHATHHM KOIHH
ceKpeTaph CTaBHT HA Heil 3aBEPHTE/IbHYIO HALMHCD.

14. OGpailleHusi rpaX/aH, KOMMM OTBETOB HA HHX H JIOKYMCHTBI, CBsi3aHHBIE ¢ HX
paszpeiieHueM., (POPMHPYIOTCS B JIe/1a B COOTBETCTBHH C yTBEP/K/ICHHOH HOMEHKIIATYPOH.

15. [locTynMBiHe MKChMA TPAKIAH PETHCTPHPYIOTCH CCKPETAPEM YUPEKICHUS B
JKYpHAJIe PerueTpalni MUCbMEHHBIX oGpatienuii rpakian (npuioxkenue 1).

PerucTpalMOHHbIH (BXOAILHMIT) HOMEP MHChbMA COCTOMT M3 TOPAAKOBOTO Homepa B
npejiesiax KajleH/apHoro roza.

Eciu 3asBHTENb [PHCIIAT HECKOJIBKO MHCEM, HO MO Pa3sHbIM BONPOCaM. TO HA KAXKA0C
[HCHMO POCTABSETCS CBOI PErHCTPALIMOHHbIH HOMEP.

Ec/i ITMChbMO TepeciiaHo, To B KypHaie (B rpade «npUMeyYaHne») yKasbiBaeT, OTKY/a
OHO TOCTYITHIIO (OT AAMHHUCTPALIHH, TOPO/ICKOH MPOKYpPATyphl. OTACIA oOpa3oBaHus U T.1.)

[loBTOpHbIC MHHMCbMA CTaBATCA HA KOHTPO/b. [lpu paGore ¢ HuMH 110A0MpaOTCH
pMelolmMecs  JOKYMEHTbl 10 oOpailieHHsM  JaHHOro  3aABHTCIS. B kypHaie yuera
NPUCBAHBACTCH OYEPEIHON perncTPallMOHHBIA HOMEP.

16. TMocne perucrpaitiy oOpalleHist HANPaBISIOTCs PyKOBOAHTEO YupexkaeHus Ui
0(OPMIIEHHS PE3OITIOUHH ¢ YKA3AHHEM HCTOTHUTEA, TIOpsA/IKA 1 CPOKOB MCIOJIHCHHMA.

TpeboBanusi K 00paieHHI0

17. [lucbMenHoe o0pallieHHe rpakIaHMHa JODKHO —COJCpKaTh  HAHMEHOBAHHMC
Yupexkaenus, 1100 (amMuiuio, WM, OTHECTBO JIO/UKHOCTHOTO auna mbo ero JI0JIKHOCTD.
cBOM (PAMMIMIO, MMsl, OTUECTBO (IPH HAIMUHA). MOYTOBBIM ajapec. 10 KOTOPOMY HYXKHO
HAIpaBUTb OTBET, YBEJIOMICHHE O Mepeajpecaliii obpatieHus. Jaty W JHYHYIO TIOANKCH, a
Takke CyTh oOpawlenus. B ciyuae HEOOXOAHMOCTH (4T0ObI MOATBEPAHTH CBOH JI0BO/bI)
rpakJaHHUH MOKET NPHIIOKHTE K TUCbMEHHOMY oOpatieHHIo J0KYMEHTbI 1 MaTCPHATIBI aubo Mx
KOTIHH.

18. B oOpaiueHuu, COCTaBICHHOM B (JOpME IICKTPOHHOIO JOKYMEHTA. rpaxiaHuH
JOJIKEH YKa3aTh: CBOM (DaMHIHIO, MMs, OTHECTBO; alpec AEKTPOHHON MOUTBI, €C/AH OTBET
JO/KeH ObiTb  HanpasieH B (opMe JICKTPOHHOrO  JOKYMCHTa WM yBeJAOMJICHHE O
nepeajpecalnd o0palieHns, MOYTOBBIH aApec, €cau OTBET JOMKCH ObiTh HarnpasieH B
[MUCBMEHHOM (hopMe WK YBEIOMIICHHE O nepeajipecaliny obpatterust. 1100 anpec (YHHKaIbHbI
uieHTHHUKATOP) JIMYHOTO KaOMHETa Ha Eautom nopraie, M0 KOTOPbIM  JI0JIKHbI ObITh
HAMpaBJICHbl OTBET, YBEIOMJCHHE O MEpeaspecaltii oGpatenus. K oOpaiieHuio rpakianit
BIIpaBe MPHJIOKHTH HEOOXOANMBIC IOKYMCHTDBI H MATEpHATILL B yneKkTpoHHO# dopme. Takke OH
MOJKET WX HalpaBHTb 3TH JIOKYMEHTbI HJIH HX KOITHH B nucbMeHHO# Gopme 110 novTe. '

19. B KOJIEKTHBHOM OOpallleHHH YKasbiBarOTCA: (amuiius, WMs. OTHECTBO OLHOTO
rpak/aHuHa, 0OpaTHBLICTOCS OT JIHLA KOJICKTHBA H (baMuIHKH, MHUIMAJIBI K MOATIHCH JIPYTHX
WIeHOB KOJUIEKTHBA. ¢ YKa3aHHEM KOHKPETHOro ajpeca (MO4TOBOrO. HEKTPOHHOTO 6o anpec
UYHOrO KabuHeTa) 1o KOTOpoMy clie/1yeT HalpaBHTh OTBET.

20. OrBeT Ha OOpallleHHe IPAXK/IAH HE AaeTCs B CIEAYIOIHX CHTYaLHNAX:

.




~ ecm B OOpaleHHH He yKazaHa GaMHiIus rPakIAHHHA, HANPaBHBLICrO 0OpalleHHe,
WJIH TIOYTOBBIN ajipec, Mo KOTOPOMY JA0JKeH ObITh HAMPABJICH OTBET.

~ @C/M TEKCT MHCHLMEHHOro 00pallleHust He MOUIAeTCs MPOUTEHHIO, 00 ITOM B T€YCHHE
ceMH JiHEH €O JHA perucTpainuu obpaiieHus cooOuaeTes rpaxiaHuHy, HarpaBHBLIIEMY
obpatienue, ecin ero havuIus | NoYTOBbIA apec NOAIAKTCA MPOYTECHHIO:

~ eCJIM TEKCT T[HCHMEHHOro - OOpalleHHst He MO3BOJISCT  ONpeAeInTh  CyThb
[Pe/UIOKEHHUS. 3aABICHHS WM Kal00bl, 00 9TOM B TEYCHHE CeMU JIHEH CO JHA PErHCTpaLii
oGpatienus coobiaeTcs rpak/IaHHHy, HalpaBuBLIEMy oOpaileHHe:

— ecIu B 00paleHHH COIEPKATCS HelleH3ypHble MO0 OCKOPONTE/IbHbIC BBIPAKEHHA.
YIPO3bl KHU3HH, 3/0POBbIO M HMYLIECTBY JI0JKHOCTHOIO JIMILA, & TAKAKE 4ICHAM €0 CEMbH. B
TOM Cilyyae rpakIaHuHy cOO0LIAeTesi O HEAOMYCTHMOCTH 3/10yNoTped/IeH!s IPaBOM:

eciiu B 00palleHuK COACPIKATCS CBE/ICHHUS O MOArOTaB/IHBACMOM, COBEPIUIACMOM H/IH
COBEPLICHHOM [POTHBOIPABHOM JIEAHMH, @ TAKKE O JHLE. €ro MOAr0OTaBIHBAIOLICM.
COBEPLIAIOIIEM HJIH COBEPLIMBLIEM, 0OpallieHHE MOUICKHT HAIIPABJICHHIO B rocy/1lapCTBEeHHbIN
OpraH B COOTBETCTBHH C €0 KOMIETEHLHEH;

~ eciu B obpaiieHnH oOkatyeTcs cyaeOHoe pelleHHe, OHO B TeYCHHE CeMH JIHEeH O
JHSL PErMCTPALIMK BO3BPALLAETCS IPAK/IaHNHY. HaNpaBUBLUEMY OOpalleHHe, ¢ pa3biICHEHHEM
nopsi/ika 00KaNnoBaHus JaHHOTO CyAe0HOTO PelCHHS:

~ eC/AM MHUCbMEHHOE OOpalleHHe COACPXKUT HHPOPMALHIO O (aKTaX BO3MONKHbBIX
HapylieHnii  3akonojareiabersa  Poccmiickoit  (egepaunn B chepe  MUTPAlMH,  OHO
HANpaB/iseTCss B TeUeHWe MATH JHel CO JIH PerdCTpaldi B TEPPUTOPHATbHbBIH Oprad
(hesepanbHOrO OpraHa WCIOJAHMTE/IbHOH BJACTH B chepe BHYTPEHHHX JC/, M BBICLICMY
JMOJKHOCTHOMY — aniy  cyObekrta  Poccuiickoit  ®ejepatiin,  1NpH 9TOM Fpawk/IaHHH.
HanpaBHBLIKi 0OpalleHHe, YBEIOMIISETCS O Nepeaspecaltni ero 0opaiieHus;

— eCcJIM TIHCbMeHHOEe 00pallleHne COJICPIKHT BOIIPOCHI, PEILCHHE KOTOPBIX HE BXO/MT B
KOMIIETEHIIHIO Y UpeK/AeH s, OHO HAMpaBIseTCs B TEYEHHE CeMHU JHEH CO JIHA PErHCTpalluK B
COOTBETCTBYIOIIMI Opral WM COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMIlY, B KOMIMCTCHIHIO
KOTOPBIX BXOJHMT pelieHHe MOCTABICHHbIX B 0OpalleHUH BONPOCOB. NpH 9TOM PazkIaHHH.
HarpaBMBLIKiT OOpalleHne, yBeOMIAETCS O Nepeajpecaltnl 00patieHus:

~ ec/M B NHCHMEHHOM OOpallleHHH TPAKIAHHHA COACPKHTCA BOMPOC. HA KOTOPbIH
eMy HEOIHOKPATHO JIaBA/MCh MTMCbMEHHbIC OTBETBI 110 CYIIECTBY U [PH YTOM B 0OpallleHHH He
[PUBOJATCS HOBBIE /0BOAbI WM OOCTOATEBCTBA, IPaKAaHiHY COOOWACTCH pelIeHHE O
6e30CHOBATEILHOCTH OYEPE/IHOrO O0OpalleHHss W NPEKPallleHHH NEpenucKu Mo JIaHHOMY
BOMPOCY:

~ ecsiu 0OpallieHHe COAEPIKUT BOTIPOC, OTBET HA KOTOPbIH pa3MelIeH Ha OPUIHATEHOM
caiite  YupeskaeHus B HHOOPMAIMOHHO-TEICKOMMYHHKAIMOHHOH  CETH «MuTepue,
rpaklaHMHy. HarnpaBulueMy oOpalleHHe, B TEYEHHE CeMM JHEH CO JIHA perncTpaiin
oOpauieHns ‘coobuaercs dIEKTPOHHBIH aapec OQUIMATBLHONO caiiTa B HHMOPMAIMOHHO-
TE/IEKOMMYHHUKALMOHHOH ceTH «MHTepHeT», Ha KOTOPOM pasMElICH OTBET Ha BOMPOC.
MOCTAB/CHHbBIH B 0OpalicHuy, Npu IToM oOpallieHue, coiepikailee odkaloBaHHe cy1edHOro
peLeHHs, He BO3BpaLlaeTcs:

~ eCIM OTBET MO CYIIECTBY MOCTABICHHOTO B OOpallleHHH BONPOCA HE MOKET ObITh
‘nan Ge3 pasrialieHus CBeCHUIL. COCTaB/MIOIMX rOCY1apCTBEHHYIO HIIH HHYIO OXPAHACMYIO
(beslepanbHBLIM 3aKOHOM TaifHy. rpakIaHHHY, HarpasuBuieMy oOpalleHHE. coobuiaeres 0
HEBO3MOMKHOCTH JaTh OTBET MO CYUIECTBY [OCTAB/ICHHOINO B HEM BONpoca B CBA3H C
HEI0NYCTUMOCTBIO pasIyiallleHus YKa3aHHbIX CBE/ICHHUH.

21. [luceMenHbie OOpallieHis TPakKIaH U MaTEepHaiibl K HUM, KOITHH OTBETOB, IOKYMCHTDI
[0 JIHYHOMY TIPHEMY Ipak/ian GOPMHUPYIOTCS B JIe/Ia B COOTBETCTBAN ¢ HOMEHKIIATYPOH /e,

[Mops/10K paceMOTPEHHst MHCHMEHHBIX ()IEKTPOHHBIX) 00paeHHH

.




22. Ilucbmennoe oOpatleHHe MOMLICHKHT 0043aTebHOH PErHCTPallHH B TEHCHHE Tpex
JIHEH ¢ MOMEHTA MOCTYIUIEHHS B Y UpEeiKACHHE. :

23. ObpailieHne perucTpupyercs ceKperapeM Y YpekieHHs. OTBETCTBEHHBIM 3a paboTy ¢
oOpalleHHsMH B KypHasie oOpalleHHH rpax/iaH M IOpHAHYeCKHX aull (npuioxenue 1). Ilpu
OTCYTCTBHM CEKpeTapsi HJ/HM JIMUA, €ro 3aMEeHsIOIEro Ha OCHOBAaHMM TNpHKa3a. 3asBjiCHHE
PEruCTpUpYET JUpeKTOp YupekaeHus Aubo M0, UCTOIHSIOLUee 00S3aHHOCTH HA OCHOBAHUH
npHKasa.

24. llpuHaTye pelicHUs N0 PacCMOTPEHMIO NMHUCBMEHHBIX (IEKTPOHHBIX) oOpalieHui
OCYHIECTBIISAETCS  PYKOBOJMTENEM  YUpek/IeHHUsl, KOTOpbIH HazHAyaeT HUCHOJHUTENS W
onpeienser CpoKH paccMoTpeHus oOpalieHus.

25. Cpok pacemotpenus oOpamenus coctasiasier 30 aHel €O AHS PErHCTPaliHd KpoMme
CJIy4aeB. MPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM. B HCKIIOYHTENBHbBIX C/IyqasiX OH MOXKET ObITh
npo/sicH, Ho He Oonee uem Ha 30 aueil. O npomneHHM cpoka pacCMOTPEHHS 3asBUTEIb
yBejomaseTcs opuimanbHo.

26. Paccmorpenne oOpaiieHMi, CcoAepKalMX  BOMPOCHI W [PEIOKEHUS 110
NPEeJIOTBPAIICHHIO BO3MOMKHBIX aBAPHii M MHBIX YPE3BbIYAHHBIX CHTYAUHH, NPOH3BOIAUTCS
Oe3oTararesibHO.

27. HcnonHuTtesnb, Ha3HAYCHHbIH PYKOBOAMTENEM. TOTOBMT [POEKT OTBETAa Ha
oOpalieHHe U NPEeICTaB/IACT €r0 B yCTAHOBJICHHbIE CPOKH PYKOBOIMTEIIO HA yTBEPIK/ICHHE.

28. Coaepikanue MpoeKTa OTBETa HE JOJKHO TMPOTHBOPEYMTH 3aKOHOATE/ILCTBY
Poccuiickoii  Penepanun. DHckol 0071acTH. akTam OpraHoB MECTHOIO CamOYIIpaBjeHHs
DHCKOrO paioHa W NPUHATHIM B OOLLECTBE ITHYECKHM HOPMaM.,

29. Ecam ans pacemotpenus oOpaiieHuss TpeOyeTcs IMOJyYeHHE I0TOJHHTEIbHbIX
MATEPHAIOB. HCTIOJHUTE b FOTOBHT M HANpaB/seT HeOOX0AMMbIC MHCHMa-3arpochl.

30. 3anpoc cocTapiseTcs B TPEX IK3EMIUISpax: OJAMH HAIPABIACTCS 110 HA3HAYEHUIO.
JPYTON — 3asiBUTEIIIO 00pallieHus, TPETHIH ocTaeTes B Y UPEkKACHHN C OTMETKOMH 0 HAIpaB/ICHHH,

31. Tlpn mosydeHHn npoekTa oTBETa Ha OOpallleHHe, PYKOBOJMTE!Ib MPOBEPSAET €ro Ha
MpeAMET NPaBHILHOCTH O(GOPMIEHHSA, TOMHOTHI HH(pOPMAIMU, COOTBETCTBUS  BBIBOJIOB
ACHCTBYIOLIEMY 3aKOHO/aTe/nbeTBY. [Ipn corsacum ¢ npejactasieHHbIM [POEKTOM OTBETa,
PYKOBOMTE/Ib [€PEaeT €ro /Ui HanpasieHds 3asBuTemno. Eciu He corsaceH, BO3Bpaiuaer
HCITOJIHUTEIIO Ha J0padoTKy ¢ yKa3aHHEM CPOKOB YCTPaHEHHs HEI0CTATKOB,

32. Ecn oTBET 10 CyLIECTBY MOCTABICHHOr0 B 0OpallieHHH BONPOCa B CHITY KaKHX- JIHGO
MPUYHH JaTh HEJb3A. JIHILY. HanpaBuBlieMy oOpalleHHe, cooOLEaeTesl 0 HEBO3MOKHOCTH J1aTh
OTBeET.

33. OGpaienne A0.KHO ObITb PAacCMOTPEHO € YY4eTOM BCEX HIOAHCOB., a (hakTbl
JIOBO/Ibl, H3JIOKEHHBIE B HEM. J10JIKHBI ObITh NPOBEPEHbI ¢ TOUKH 3PEHHUS NOJHOTBI, JOIHYHOCTH.
3aKOHHOCTH. OOOCHOBAHHOCTH M J0CTOBEpHOCTH. OTBeTbl Ha OOpallleHHs 0TKHbI ObITh
apryMeHTUPOBAHHBIMH, C Pa3biACHEHHEM BCEX 3aTPOHYTBIX B HEM BOMPOCOB.

34. Ilpu odopmieHnn orBeta Ha oOpauieHue HEOOXO0JAUMO PYKOBOACTBOBATHCS
paBUJIaMH  JICJIONPOM3BOICTBA M ODOPMICHHUS HCXOASLIMX JIOKYMEHTOB. OTBET JI0JIKeH
COJIEpXKATh J1aTy. PErHCTPAIIHOHHBIA HOMEP JIOKYMEHTA, (PaMUJIHIO. MMS H OTYECTBO 3asiBUTEJIS,
€ro MOYTOBBIA AAPeC, TEKCT (OTBETHI HA MOCTABJICHHBIC BOMPOCHI), HANMEHOBAHHE JIOJKHOCTH
AL, MOAMUCABLICrO JOKYMEHT, €ro (aMuIMio, HMs, OTY4eCTBO M HOmep TeiedoHa
UCTIOJTHUTE/IS.

Opranusauns 1H49H0ro npuema rpaxian. [opsiiok paceMoTpeHust YeTHBIX
obpaueHuii.

35. JInunblii npuem rpaxiaH OCYLICCTBIACTCS B LEJIAX ONEPATHBHOIO PACCMOTPEHHS
YCTHBIX OOpalleHHd rpakiaH M [PeJCTaBUTE/ICH IOPHAMYECKHX JIHIl, OTHOCALIMXCH K
KOMIETCHLHH Y UPEIiKICHHS, COKPALIlCHHsA KOJIHYECTBA IIMCbMEHHBLIX 00pallieHHil, OpraHu3aiinm




NpeAynpeanTebHoH  paboThl, YCTAHOBIEHHWS M YCTPAHCHHMA TNPHYMH  HEBBINOJHEHHS
JOJKHOCTHBIMH JIMLAMH BO3JI0KEHHBIX Ha HUX 00s3aHHOCTEH.

36. llpuem rpaxiaan ocyuiecTBiasercs  pykoBoautenem  Yupewxjenus. llpu
HEOOX0IMMOCTH PYKOBOMTE/Ib MOKET U1l PELICHHUS BOMPOCA MPUIJIACUTE CBOUX 3aMECTHTEICH.
3aBE/YIOUIMX CTPYKTYPHBIMH NOJPa3/IC/CHUAMH, NpenojaBareicd MM Jpyrux pabOTHHKOB
YupexiaeHus.

37. Uudopmanna o mecte npuema, a Takke 00 yCTAHOBJIGHHBIX /Ul TpHEMa JIHAX H
yacax JIOBOJIMTCS /10 CBEJICHUs Ipax/laH yepe3 HHPOPMALMOHHBI CTeHL H O(ULHAIbHBIH caliT
VUPEHICHHS.

38. Ilpn nuuynom npueme rpax/iaHuH J0JDKEH NPeAbiBUTL T0KYMEHT, YA0CTOBEPSIOLINIi
€ro JINYHOCTb.

39. Conepxanue yCTHOro oOpailleHHsi 3aHOCUTCS B KYPHAI JIMUHOIO [pHEMA/KypHa
yuyeTa HHIMBHAYAJIbHOH padoThl ¢ 00yHalOIMMHUCA U POUTENSIMH. B ciiyuae, eclin U3/okKeHHble
B ycTHOM oOpauieHHH (akTbl M 00CTOATENLCTBA SABIAIOTCS OYEBHIAHBIMH M HE TpeOyloT
JIOTIOJTHHTEILHOH TPOBEPKH, OTBET Ha OOpalleHHe ¢ COIJIacHs 3asBUTE/Is MOKeT ObITh JaH
YCTHO B XOJA€ NpHEMa, O 4YeM JIeaeTcsi 3anuch B JKypHaJl JIHYHOIO NpHemMa/;skypHal yuyera
MHMBHYaIbHOR paboThl ¢ 00y4alomMMUCS W POAMTENIMH. B ocTajbHbIX ClyudasX aaercs
MTMCbMEHHBIH OTBET 110 CYLIECTBY MOCTaB/ICHHBIX B 00pallleHHH BOTIPOCOB.

40. VYcrHple oOpallleHHss MOIYT [OCTYNAaTh [PH [POBEJACHHH [pPHEMA., BO BpeMs
TeneOHHBIX MEePeroBOPOB H paccMaTpUBAIOTCS B CIyHasX. KOI/a H3M0KEHHbIC B HUX (aKThl U
o0CTOATENLCTBA  OUEBMHBI M He  TpeOYIOT  JIONOJHHUTENLHOH  NPOBEPKH. JIMYHOCTH
oOpalnaromxes U3BECTHB! U ycTaHoBIeHbl. Ha ycTHbie oOpatienus, Kak npaBu/io, 1aeTcs OTBET
B YCTHO#H (opme.

41. Hudopmanus 006 ycTHbIX 0OpalleHUsIX MOKeT ObITh BKIIOMEHA B IKypHal
oOpauieHui.

O000menne u AHAJIN3 NHCBMEHHBIX H YCTHBIX 00paleHHii rpaxian

42. PykoBoauTenb YUpekIeHUs MM MO €ro MOPYYEHHIO JIPYIHe JIOJKHOCTHbBIE JIHla
JO/KHBI CHCTEMATHYECKH aHAIM3UpoBaTh H 0000IIATH MPEUIOKCHUS, 3aABICHUSA, Kal00bl
rpa)<laH M IOPHIMYECKUX MLl U COJICPXKALIMECS B HHUX [MPAKTHYECKHE 3amMeyaHusi ¢ LeJIbIO
CBOEBPEMEHHOIO BbIABICHHS M YCTPAHCHHUS TIPUYMH, [OPOX/IAIOLIMX HApYUIEHWe TNpaB
3asBUTE/ICH. 3alWTbl WHTEPECOB TIPak/IaH MW  OPUIHYECKUX JIMIL B COOTBETCTBUH
3aKOHOATEbCTBOM, a TaKKe COBEPUICHCTBOBAHHE OPraHM3allMOHHOW K YIPaBJICHYECKO
JEATEIIbHOCTH.

43. OO0o06uwenne oOpallleHHit MOKHO OCYLIECTBIATL 110 CIACAYIOUIEH MPHMEPHOi
knaccuukannu: no aapecy oOpauieHuit (B TOM HHCIe MOCTYNAIOWMX H3 BBILIECTOSLIMX
OpraHu3auui W Jp.): 1o TUIIAM W BHJIaM YUPEK/ICHMIH: CKOJBKO TOJIYYEHO M PaccMOTPEHO
KOJJICKTHBHBIX, MH/MBHYAJIbHBIX. AHOHMUMHBIX OOpamieHuit: 1o HanpasjieHusimM padoTbl (Mo
kiaccuukatopy TeMm). [IpOBOAHTCS KOJIHYECTBEHHBIH M Ka4yeCTBEHHbIH aHaiM3  Beex
MOCTYNHUBINKUX OOpAlEHWH ¢ XapaKTepUCTHKOH (DaKTOB, H3I0KEHHBIX 3asBHTE/ISAMH M
YKa3aHHEM pe3y.IbTaToB: B HACTHOCTH. KakHe (PaKTbl MOATBEPAHIHCH MOJHOCTHIO HIIM HACTHUHO.
[To pesyabraTam anaansa npeacTaBisercs HHGOPMalH ¢ KOHKPETHLIMH PEKOMEHalMAMHU 10
COBEpIIEHCTBOBaHMIO padoThl B JaHHOM Bompoce. Marepuaibl oQOpMISIIOTCS B BHjE
0000LIEHHBIX CBEIeHUH, TaOIHIL U AHAIMTHYECKUX CIIPABOK. '

44. Axanutuyeckas MHpOpMauus no uroram paboThl ¢ oOpalleHHsIMH paiaH
MOJArOTaB/IMBAETCSA 3a KaJleH 1apHbIH 1o/l MK y4eOHbI.

DopMHPOBAHKHE H XPAHEHHE J1€J1 110 MHCHMAM H YCTHLIM 00palleHUsIM IPAKIAH

45. Bce noctynuBiiMe nMCbMa W YCTHbie OOpalleHMs IpaaaH [ocjie JAadd OoTBeTa
JIOJKHBI OBITh BO3BpAlEHbl CEKPETAPI0 CO BCEMH OTHOCALLMMMCS K HHM MartepuaiaMu s
LUEHTPAIM30BAHHOIO y4eta W QopmupoBanus jen. DopMmupoBaHHe W XpaHeHHe el Mo
00paLIeHHAM IPAK/IAH U FOPHAHYECKHX JIHIL Y HCTIOTHUTE!IS 3anpelaeTcs.

¢
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46. [TucbmenHble 0OpallleH!s. KOMHUH OTBETOB HA HUX M JIOKYMEHTBI, CBS3aHHBIC C MX
paspellieHHeM, a TaKkKe JOKYMEHTBI MO JHYHOMY [PHEMY IpaiaH dopmupytoTest B aena B
COOTBETCTBUH C YTBEPIKACHHOH HOMEHKIIATYPOH Jie.

47. B npouecce GOpPMHUPOBAHUS Jle/l TMPOBEPACTCA TAKKC MPABHILHOCTD ohopmiieHHs
JIOKYMEHTOB (IOTHCH, J1aThl, MHJCKCBL, aJpecarhl). HeaoodopmaeHHble WM HEKOPPEKTHO
oopMIICHHBIC JOKYMEHThI BO3BPALIAIOTCSA HCIIOJIHUTE/IAM Ha 10paboTKy.

49. TlucbMa M MaTepHaIbl [0 YCTHOMY PaccMOTPEHHIO 0OpallieHHil rpakian XpaHsaTes
MATH JIET, MOCJE YEro YHHUTOKAIOTCS.

49. [lo UCTEYEHHH YCTAHOBJIECHHOTO CPOKa XPaHEHHS JOKYMEHTOB MO MPEITOKCHHAM,
JasBICHMAM W KatobaM cocTaBiseTcs akT 00 MX YHHYTOXKEHMH. KOTOPbIH MOIITHCHIBACTCS
4leHAMH IKCTIEPTHOM KOMUCCHH M YTBEPIKIACTCH PYKOBOJMTENEM Y UPEKICHHUS.

OTBETCTBEHHOCTH 32 HAPYHICHHE 3aAKOHO0ATEIbCTBA 00 00pAMEHHSIX IDAKIAH

50. OTBETCTBEHHOCTD 3@ OPraHU3ALMI0 PACCMOTPEHHs OOpalICHHA I'PakKlaH BO3/1aracTes
Ha PYKOBOJMTENS YUpeKICHHUS.

51. IlepcoHanbHas OTBETCTBEHHOCTD 33 CBOCBPEMEHHOE H KAYCCTBCHHOC pacCMOTpeHHE
obpalleHuii  rpakiaH. [OArOTOBKY OTBETAa B YCTAHOBJCHHBIH CPOK M JIOCTOBEPHOCTD
WATOKEHHBIX B HEM JaHHbBIX, BO3JAracTcs Ha HEMOCPEACTBEHHOro Mcnojnutess. OTCyTCTBHE
HENocpeACTBEHHOro UenoaHuTes (00/e3Hb, OTMYCK. KOMaH/IHPOBKA H T.01.) HE CHHUMAaET C
PYKOBOAMTEs  YUPEKICHHS OTBETCTBEHHOCTH 33  CBOEBPEMEHHOC M KAYCCTBCHHOC
paccMOTpeHHe 00pallleH il FPaX/1aH.

52. HenmpaBoMephblii OTKa3 B MpPHEME WIH PacCMOTPEHHH OOpalCHHH Ipaxian.
HApYILIEHHE CPOKOB MJHM TMOPs/KA WX PACCMOTPEHHMS, MPHHATHC 3aBCOMO HEODOCHOBAHHOTO.
HE3aKOHHOIO PELICHMS, NPecie/I0BaHHe IPak/1aH 3a KPUTHKY, MPe/loCTaB/IeHHe HEJ0CTOBEPHOI
urdopmannu 1ubo pasrialeHne CBEJICHHH O HACTHON KH3HH MPAKIAHHHA (Oe3 ero cornacus).
a TakXke ApYrHe HApyLICHHs 3aKoHoJaTelbeTBa 00 OOpALleHHsIX IpakiaH BICKYT 3a coboii
OTBETCTBEHHOCTh JOKHOCTHBIX JIMIL B COOTBETCTBHH C 3aKOHOAATENbCTBOM POCCHHCKOI
deepanuu.

3aKJIHYHTENbHbIC 110J10KeHHS

53. Hacrosimee [lonoxkenne pa3paboTaHo B COOTBETCTBHH ¢ YCTaBOM YupemIeHHs H
BBOJIMTCS B JCHCTBHE M0CTE YTBEPKIACHUS PYKOBOJAUTEIEM Y YPEiKICHHS.

54. Wsmenenus B nacrosiee [lonoxkenne MoryT ObiTh BHECEHbI MPH H3MECHCHHH
3aKOHOAATE/ILCTBA B 00/1aCTH pacCMOTPeHHS 00paLEHHA rpaX/1an H IOPHIMYECKHX JIHIL.
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