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MoAnvcaHo LMdPOoBOii nognﬁ(cmo:

INOJINTUKA
00padoTKHU MepCOHAIBHBIX JAHHBIX
MOY COHI «Oopa3oBartenbHblil komiieke uMenn b.H. borauyesa)

1. O6mume moJ1okeHus

1.1. Hacrosmas mnonuTuka oO0paOOTKM HepcoHalbHbIX AaHHbIX MOY COI
«O6pa3zoBatenbHblil Komiuiekc uMeHn b.H. Borauesa» (nanee — IlonuTrka) onpeaenseT Heiu
00pabOTKM NEPCOHANBHBIX AAHHBIX, KATETOPHU U TIepeueHb 00pabaThIBAEMBIX MEPCOHAIBHBIX
JIAHHBIX, KaTErOpuu CyOBbEKTOB, IEPCOHATILHBIE JAHHBIE KOTOPHIX 00pabaThIBAIOTCS, CIOCOOHI,
CPOKM HX OOpa0OTKM M XpaHEHUs, MOPAIOK YHUYTOKCHHS MEPCOHAIBHBIX HTAHHBIX TPU
JOCTHKEHUH 11eJIei uX 00pabOTKU WM IIPU HACTYIJIEHUH MHBIX 3aKOHHBIX OCHOBaHUI B MOY
COMI «O6pa3zoBarenbHbIil KoMmIuieke umenn b.H. Borayesay (nanee — Illkona).

1.2. JloxanbHble HOpPMATUBHBIE AaKThl W HHBIE JOKYMEHTBI, DPErJIaMEHTHUPYIOLIHE
00paboTKy nepcoHanbHBIX AaHHBIX B IlIkorne, pa3pabaThHIBAlOTCS € YYETOM TIOJOKEHUH
[Tonutukn.

1.3. [eiictBue IlommTHku pacrnpocTpaHsieTcs Ha TNEpCOHANbHBIE ITaHHBIE, KOTOPBIC
[Tkona 06pabaTeIBaeT C UCHOIB30BAHUEM M 0€3 HCIIOJIb30BaHMSI CPEJICTB AaBTOMATU3AIIUH.

1.4. B [lonuTukKe UCIONIB3YIOTCS CIEIYIOIINE MOHSATHS:

— TepcOHAJIbHBIE JaHHble — J00ass HHPOpMaLuUs, OTHOcAUIasCcAd MNPsAMO WU
KOCBEHHO K OIpEIelicHHOMY WM omnpeaenseMoMy ¢dusndeckomy iy (cyObekty
MEPCOHANBHBIX TAHHBIX);

- TIepCOHAJIbHBIC JIaHHBIC, Pa3pEUICHHbIE CYOBEKTOM IMEePCOHATBHBIX TaHHBIX IS
pacrpoCcTpaHeHMs], — IIePCOHAJIbHBIE JaHHbIE, JIOCTYNl HEOTPAHWYEHHOTo Kpyra JHIl K
KOTOPBIM TIPEIOCTABICH CYOBEKTOM IEPCOHATIBHBIX MAHHBIX ITyTEM Ja4yl COTJjacus Ha
00paboTKy MEepCOHANBHBIX JaHHBIX, Pa3pPEUICHHBIX CyOBEKTOM MEPCOHAJIBHBIX JAHHBIX JJIS
pacmipocTpaHeHus B MOPsIKe, peaycMoTpeHHoOM DenepaibHbIM 3akoHOM oT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

- omepaTtop nepcoHalbHbIX AaHHbIX (omeparop) — Illkona — opuaHUecKoe JIHIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C JPYI'MMH JIMIAMH OpraHmsyromee U (Wiu)
OCYIIECTBJIsIFOIIEee 00pabOTKY MEePCOHANBHBIX MaHHBIX, OIMpPEICINSIoNniee Meau 00padoTKh
NEPCOHAIBHBIX JAHHBIX, COCTaB MEPCOHANBHBIX JAHHBIX, MOJIEXKAIINX 00paboTKe, AEUCTBUSL
(omeparum), coBepiraeMbie ¢ MEPCOHATLHBIMU JTaHHBIMU;

- 00paboTKa MepCOHANBHBIX NAHHBIX — ACUCTBHE (OIEpaIys) WM COBOKYITHOCTh
nevictBuii (omeparuii) ¢ mepCOHANTLHBIME JAHHBIMU C UCIIOJIb30BAHUEM U 0€3 UCIIOIB30BAHUSI
CpeACTB aBTOMATHU3allMH, BKIItOYast cOOp, 3aluch, CUCTEMATH3AIMI0, HAKOIJICHNE, XpaHeHHUE,
yrouHeHne  (OOHOBJEGHHE, W3MEHEHHWE), H3BJICUCHHE, KCIOJIb30BaHHE, Mepenady
(pacnpocTpaHeHue, MpeaOCTaBICHUE, IOCTYII), 00E3TMYMBAaHUE, OJIOKMPOBAHKE, YAAJICHUE,
YHUUTOXKEHHUE,;

—  aBTOMAaTU3MpOBaHHas 00pa0OTKa TEepCOHANbHBIX JaHHBIX — 00paboTka
NEPCOHAIBHBIX JAHHBIX C TOMOILBIO CPEJCTB BHIUNCIUTEIBHON TEXHUKY,;



—  pacmpoCTpaHEHHE TEPCOHANBHBIX JaHHBIX — JCWCTBHS, HANpPaBICHHBIC Ha
PacKpbITHE MEPCOHANBHBIX JAHHBIX HEOMPEIEIIEHHOMY KPYTY JIHII;

—  TPEIOCTaBIICHUE TIEPCOHATBHBIX JAaHHBIX — JCWCTBHS, HANpaBICHHBIC Ha
PacKpbITHE MEPCOHATBHBIX JAHHBIX OMPEEIIEHHOMY JIUIY WM ONpeAeIEHHOMY KPYTy JIHII;

- OJOKHMpOBaHUE MEPCOHATBHBIX TAHHBIX — BPEMEHHOE IpeKpalieHne oopaboTKu
MEPCOHANBHBIX JIAHHBIX (32 HMCKIIOYEHHEM CJydaeB, eclid o0paboTka HeoOXxomuma st
YTOYHEHHSI IEPCOHATILHBIX TAHHBIX);

—  YHUYTOXEHHE IMEpPCOHAIbHBIX HaHHBIX — JCHCTBHS, B pe3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJCPXKAHWE IEPCOHAIBHBIX JIAHHBIX B
UHPOPMAIIMOHHOW CHUCTEME TEPCOHANBHBIX JaHHbIX W (WiIM) B pe3yiabTare KOTOPBIX
YHHUYTOXKAIOTCS MaTepUaIbHbIC HOCUTEH MEPCOHATBHBIX JTaHHBIX;

— o0e3nuyMBaHHE NEPCOHAIBHBIX JAaHHBIX — JEHCTBUS, B pe3ylbTaTe KOTOPBIX
CTAaHOBHUTCSI HEBO3MOXKHBIM 0€3 MCIIOIh30BaHUS JOIIOTHUTEILHOW MH(POPMAITUN ONPEISITUTh
MIPUHA/IICKHOCTD MEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY MEepCOHANBHBIX JaHHBIX;

- uHPOpMAIMOHHAS ~ CHUCTEMa TMEPCOHAIBHBIX  JaHHBIX —  COBOKYITHOCTb
coJiepKamuxcs B 0a3ax JaHHBIX MMEPCOHANBHBIX JAHHBIX U 00€CMEeYHBAIONINX X 00paboTKy
MH()OPMAMOHHBIX TEXHOJIOTUH M TEXHUYECKHUX CPEIICTB,;

—  TpaHCTpaHWYHas Mepefaya MEepCOHANBHBIX JaHHBIX — Iepeada MepCcoOHATbHBIX
JTaHHBIX HAa TEPPUTOPHUIO HWHOCTPAHHOTO TOCYIapCcTBa OpraHy BJIACTH WHOCTPAHHOTO
rocy/1apcTBa, UHOCTPAaHHOMY (DU3HUECKOMY JIUILY UM HHOCTPAHHOMY IOPHAUYECKOMY JIHILY.

1.5. [llkona kak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa:

15.1. Cobmronath KOH(MHMICHIHMAIBHOCTh TIEPCOHATBHBIX JJAHHBIX, & HMMEHHO HE
pacmipoCTpaHsATh MEPCOHAIBHBIC JAHHBIC M HE IMEpelIaBaTh UX TPETHHM JIMIIAM O€3 COTJIacHs
CyObeKTa TMEepPCOHANbHBIX MJAHHBIX WM €ro 3aKOHHOTO MPEJICTaBUTENS, €CIU HHOEe He
MIPEYCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. O6ecnieunTh CyOBEKTaM MEPCOHATBHBIX TAHHBIX, UX 3aKOHHBIM MPEICTaBUTENSAM
BO3MOXXHOCTh O3HAKOMJICHHS C JIOKYMEHTAaMH W MaTepUalaMH, COJEPKAlIAMH WX
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETIHLCTBOM.

1.5.3. Pa3bsacHATh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IMPEICTABUTEIISIM
IOpUANYECKHE TTOCIEACTBHS OTKa3a MPEAOCTaBUTh MIEPCOHATILHBIC JaHHbIC.

1.5.4. bnokupoBaTb WM YyJAIATh HENPaBOMEPHO o0OpadaTbiBaeMble, HETOUYHBIE
MepCOHANbHBIE TaHHbIe THO0 00eceunTh X OJOKMPOBAHHE UITU yIalleHHUE.

1.5.5. Ilpexpatuth 00pabOTKY M YHUUTOKUTH WU O00E3TUYUTH MEPCOHATBHBIC TAHHBIE
mubo o0ecmeunTh TMpeKpalieHue OOpadOTKM U YHUYTOKEHUE WU  00e3TMYMBaHUE
MIEPCOHAITBHBIX JJAHHBIX TIPU JOCTHKCHHUH TIETH UX 00paOOTKH.

1.5.6. Ilpekparute 00pabOTKY MEPCOHATBHBIX JaHHBIX MM 00ECNEUUTh MpEKpalieHue
00pabOTKH TEPCOHATBHBIX JIAHHBIX B CIydac OT3bIBa CYOBEKTOM IEPCOHATBHBIX JAHHBIX
cormacus Ha 0O0pabOTKy €ro MepCOHANbHBIX IaHHBIX, €CIM HWHOE HE MPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATEIEM WM MOPYYUTEIEM IO KOTOPOMY
SBIIAETCS CYOBEKT IMEpPCOHAJbHBIX [AHHBIX, WM HHBIM corjameHueM wmexnay Llkomoi u
CyOBEKTOM ITePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIE U JJOCTATOYHBIE TSI 00ECTICYSHHS BBIMOTHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHATHIMH B COOTBETCTBHH C HHUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. [lIkoxa Brpase:

1.6.1. CaMocCTOsATENbHO OIpeneisiTh COCTaB W IMepeueHb Mep, HEOOXOIUMBIX H
JOCTATOYHBIX JJI1 00ecredeHusl BBIOJHEHHS 00s3aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM M
MPUHATHIMH B COOTBETCTBUM C HUM HOPMATHUBHBIMHU TPABOBBIMHU aKTaMH, €CIH WHOE HE
MIPEelyCMOTPEHO 3aKOHOAATEIHCTBOM O NMEPCOHATIBHBIX JAHHBIX.



1.6.2. Micionp30BaTh NEpCOHANBHBIEC TaHHBIE CYOBEKTOB MEPCOHATIBHBIX JaHHBIX 0€3 X
COIJIacHsl B CIIy4asX, IPEeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenoctaBisTh NEpCOHANbHbIE JAHHBIE CYOBEKTOB IEPCOHANBHBIX JIAaHHBIX
TPETHUM JIMLAM B CIIydasix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuuth 00pa®OTKy NEpPCOHAIBHBIX NAHHBIX JAPYrOMy JIMIy C COTJacus
CyObeKTa IepCOHANBHBIX JAHHBIX, €CIM MHOE HE MPELyCMOTPEHO (elepajbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOro C 3TUM JIMIOM jAorosopa. JIumo, ocymiectBistomee 00paboOTKy
NEPCOHAIBHBIX JaHHBIX MO mopydeHuto IIkonbl, 00513aHO cOOMIOAATH MPUHLMIIBI U IpaBUIIA
00pabOTKM  MEpPCOHANbHBIX  JAaHHBIX,  INPEAYCMOTPEHHbIE  3aKOHOM,  COOJIOAATh
KOHQUIEHIIMAIBHOCTh  MEPCOHAIBHBIX  JaHHBIX, [PUHUMaTb HEOOXOJUMBIE  MEpBHI,
HarpaBJICHHBIC Ha 0OecreueHNe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoOTHMKM, COBEpILIEHHOJETHUE Y4Yallhecs, POAMTENIM HECOBEPIICHHOIETHUX
y4aluxcsi, MHbIE CyOBEKThI IMEPCOHANBHBIX JAHHBIX (Hanee - CYOBEKThl NEPCOHATBHBIX
JaHHBIX) 00sI3aHbI:

1.7.1. B cayuasx, npeaycCMOTPEHHBIX 3aKOHOJATENbCTBOM, HpenoctaBisaTh lllkone
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.

1.7.2. Tlpm wu3MEHEHMH TEPCOHAIBHBIX HAHHBIX, OOHAPY)KEHHH OLIMOOK WIH
HETOYHOCTEH B HUX HE3aMeIUTeNbHO coodmars 00 3Tom llkoe.

1.8. CyObeKThl mepcoHaNbHBIX TAaHHBIX BIIPABE:

1.8.1. Tlomyuars uHdOpMalKIO, KacawoIIyrocs OOpabOTKM CBOMX MEPCOHAIBHBIX
JTAHHBIX, KPOME CIIydaeB, KOT/Ia TAKOW AOCTYI OrpaHuyeH (peaeparbHbBIMUA 3aKOHAMH.

1.8.2. Tpe6oBate ot LlIKkoabl YTOYHUTH MEPCOHANbHBIE JaHHBIC, OJIOKUPOBATH UX WIIH
YHUYTOXXHUTh, ©CJIH TEPCOHAIBHBIC JAHHBIC SBJSIFOTCS  HEMOJIHBIMH, YCTapeBIINMH,
HETOYHBIMM, HE3aKOHHO MOJYYEHHBIMU WM HE SIBJISIOTCS HEOOXOAMMBIMU JUIS 3asiBICHHOMN
e o0paboTKH.

1.8.3. JlonmogHUTh mepcoHaJbHBbIE JAaHHBIE OIIEHOYHOIO XapakTepa 3asiBICHHEM,
BBIPAKAIOUINM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xanoBathb neiicTBus uian 6e3aeiicTBue 1Ikosbl B yOJTHOMOYEHHOM OpraHe 1o
3alIiTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WIH B CyZeOHOM MOPSIKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX IAHHBIX

2.1. [IpaBoBBIMH OCHOBaHHSIMH 0OpabOTKH IMEPCOHANBHBIX JaHHBIX B LlIkone sBisroTCS
yCcTaB U HOPMAaTHBHbBIE NPABOBBIC aKThl, U1 MCIOJHEHHUS KOTOPBIX M B COOTBETCTBUHU C
koTopbeiMu IlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

- TpynoBoii KoJeKC, MHbIE HOPMAaTHBHBIE MPABOBBIE aKThl, COIEPIKAILINE HOPMBI
TPYAOBOTO TIPaBa;

—  bromxeTHBIN KOJEKC,

—  Hamorosslii konekc;

- I'paxxmaHckuit Konekc;

—  CeMellHBIN KOJEKC,

-  @epepanpHblil 3aKkoH 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepany» 1 MPUHATHIC B COOTBETCTBUH C HUIM HOPMATHBHEIC TTPABOBBIC aAKTHI;

-  CcoIMagbHOE, TEHCHOHHOE U CTPaxoBO€ 3aKOHOAATENbCTBO Poccuiickoit
denepanuu;

-~ 3aKOHOJIaTENIbCTBO B c(hpepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTUUECKOM
3alUIEHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHMSIMHM 0OpabOTKM MepCOHAIBHBIX AaHHBIX B Illkone Takxke
SBIIIIOTCS  JIOTOBOPBHI C  (DPM3MUYCCKUMH JIMIAMH, 3asBieHHs (coryiacusi, JOBEPEHHOCTH)
ydammxcsi W pouauTeied (3aKOHHBIX TPEICTaBUTENCH) HECOBEPUICHHOJICTHHX YdalluXcs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.



3. Henun 06padoTKH MePCOHAIBHBIX JAHHBIX, HX KATErOPUH U MepPeYeHb,
KaTeropum cy0beKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPbIX 00PadaThIBAOTCS, CIIOCOOBI,
CPOKM HUX 00padOTKHM U XPAHEHUSs1, NOPSIOK YHUYTOKEHHS MEPCOHATbHBIX JTAHHBIX

1. Heasn

oﬁpaﬁoTKn: opranumsanusi Oﬁpa30BaTeﬂbH0ﬁ JACATCJIBHOCTH no

00pa3oBaTeJIbHBIM NPOrpaMMaM J0IIKOJbHOI0, HAYaJbHOI0 00111ero, 0CHOBHOI'0 00111ero

H cpeaHero

oﬁmero 06p330BaHI/IH, JOIMOJTHUTC/IbHBIM 06m606pa30BaTeHLHLIM

nporpamMmmam
Kareropun IlepcoHanbHble TaHHBIC CroenuanbHble
TAaHHBIX TaHHBIC
[Tepeuenn — (aMuus, UMs, OTYECTBO; CBemeHuss O  COCTOSIHUU
JTAHHBIX — TIOT, 3J10pOBbS
— TPaXIAHCTBO;
— JaTa U MECTO POXKICHUS;
— u3obpaxenue (pororpadus, BUICO);
— TACHOPTHBIC JaHHBIE,
— aIpec  pEerucTpaluu [0  MECTy
KUTEIbCTBA,
— aapec (paKTUUECKOTro MPOKUBAHUS,
— KOHTaKTHBIC JJaHHbIEC,
— WHIAUBUIYTbHBIHI HOMEp
HaJIOTOIJIaTeNbIINKA,
— CTpaxoBOW HOMEpP WHIUBHIYAILHOTO
aurnesoro cuera (CHUJIC);
— CBEICHMUS 00 yCIIEBAEMOCTH
oOyuaromerocss © Jpyrue CBeIeHUS,
oOpasyronmecss B TPOIECCe peah3aliu
o0pa30BaTeNbHOI MPOTrpamMMBl,
— UWHBIC MepCOHATbHBIE JTaHHBIE,
MpeocTaBisgeMble (PU3NIECKUMHU JTHIIAMH,
HEOOXOMUMBIE  JUIsl  3aKJIIOYEHUs |
WCIIOJIHEHUSI ~ JIOTOBOPOB,  HCIIOJIHEHUS
HOPM  3aKOHOJATeNnhCTBA B cdepe
o0Opa3oBaHUs
Kareropun OOyuaromyecs, X pOAUTENN (3aKOHHBIC TPEICTABUTEITH )
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa M 0e3 CpPeACTB aBTOMATH3aIlMd, B TOM
00paboTKu qucIe:
— TIONlyYeHHUE TEPCOHAIBHBIX JaHHBIX B YCTHOW M MHUCHBMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NIEPCOHABHBIX JaHHBIX;
— BHECEHHUS TMEPCOHANBHBIX JAHHBIX B KYpPHAIbl, pEECTpbl U
WH()OPMAIMOHHBIC CUCTEMBI M IOKYMEHTHI [1IkobL.
Cpoxknu B Teuenue cpoka peanuzanuu 06pa3oBaTENIbHON MPOTrpaMMbl
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH 1€ B 3aBUCHMOCTH OT

XpaHeHus

TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IIEPCOHATIBHBIC JJAHHBIC




[Topsimox
YHUYTOKEHUS

B COOTBCTCTBUH C HOpSII[KOM YHUYTOXKCHUA n 003 INYnBaHUS
NEPCOHAIBHBIX JTaHHBIX IIIxonsl B 3aBHCUMOCTH OT THIIA HOCHUTENIA

INEPCOHATTBbHBIX TaHHBIX

2. lleqib 00paboTKM: BbINOJHEeHNs] PYHKIHMA ¥ MOJHOMOYHII padoToaaTe/isi B TPYAOBBIX

OTHOLICHUAX, B

TOM 4YucJie 00sI3aHHOCTel 110 OXpaHe TpyjAa

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbie
JTAHHBIX HepCOHANIbHbIE
TaHHBIC

[Tepeuenn — (baMuus, UMs, OTYECTBO; Ceenmenust 0
JTAHHBIX — TIOT, COCTOSTHUU

— TPaxIaHCTBO, 3JI0pPOBbS

— JlaTa U MECTO POXKICHUS;

- m3o0Opaxkenue (hororpadusi);

— TACHOPTHBIC JaHHBIE,

— aApec  pEerucTpallud 10  MECTy

KHUTEIbCTBA,

— aapec (paKTUUECKOTro MPOKUBAHUS,

— KOHTaKTHBIC JJaHHbIEC,

— WHIAUBUIYTbHBIHI HOMED

HaJIOTOIJIaTeNbIINKA,

— CTpaxoBOW HOMEP WHIUBHIYAILHOTO

aurnesoro cuera (CHUJIC);

— CBEICHMUS 00 o0Opa3oBaHHH,

KBaJIM(pHUKALIHH, npodeccruoHaIbHON

MOJITOTOBKE " TTOBBIIIICHUT

KBaNIM(pUKaIH;

— CeMeifHOoe TMOJIOKEeHHE, HAIUYue JETeH,

POJICTBEHHBIC CBSI3H,

— CBEJCHHS O TPYAOBOH NeATeIbHOCTH, B

TOM  YHCJI€  HAIWYWE  I[MOONIPCHHIA,

HarpaxaeHuid U (WIK) JUCIHUIUTHHAPHBIX

B3BICKaHHUH,

— JaHHBIE O PETUCTpALIUU Opaka;

— CBEJICHHS O BOMHCKOM Y4ETe;

— CBeJIeHHs 00 MHBAJIUTHOCTH,

— CcBeneHus 00 ynepKaHUU aTMMEHTOB,

— CBEICHHSI O JIOXOA€ C MPEABIAYIIETO

MecTa paboTHI,

— UHBIE MepCOHAIbHBIE JaHHBIE,

MPEAOCTABIIIEMbIE paboTHUKaMU B

COOTBETCTBUU c TpeOOBaHUSIMU

TPYJIOBOTO 3aKOHOATEIHLCTBA
Kareropun PaboTHHKH, KaHAMIAThl Ha PabOTy (COMCKATEIH)
CyOBEKTOB
Croco0st ABTOMaTH3UpOBaHHAsE 00paboTKa W 0e3 CpeACTB aBTOMATH3AaIlMU, B TOM

00paboTKu

qucie.




— TIOJy4YeHHE MEePCOHAIBHBIX JAHHBIX B YCTHOW M MHCbMEHHOU (opme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

— BHECCHHMS [IEPCOHAIBHBIX JAHHBIX B OJKypHajlbl, pEECTppl U
MH(pOPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1Ikoub!

Cpoku B Teuenue cpoka aeucTBUA TPYAOBOro norosopa. Jlisi KaHAMZAaToB — B

00paboTku TEYEHUE CpPOKa, HEOOXOAMMOro Uil PAacCMOTPEHHUs KaHIUAATypbl H
3aKJIF0YEHHUA TPYAOBOIO JOroBOpa

Cpoku B TeyeHue cpoka, yCTaHOBIECHHOIO HOMEHKJIATYPOW €N B 3aBUCHMOCTH OT

XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COJEpP)KaTCsi IEPCOHAIBHBIE JAaHHBIE, B TOM
YHCIIe B COCTaBe JTUYHBIX jaei — 50 jer

ITopsnox B coorBerctBuu ¢ llopsaxkom  yHUYTOXKEHMS U OO€3IMYMBAHUS

YHUUYTOKEHUS |IMEpCOHANbHBIX MAaHHbIX [IIKompl B 3aBUCMMOCTH OT THIIA HOCHUTENSA

MEPCOHATIBbHBIX JaHHBIX

3. Heab o0padoTku. peaau3anusi TIPa’kKIaHCKO-NPABOBBLIX 0r0OBOPOB, CTOPOHOIA,
BBITOI0NIPUOOpeTaTeIeM WIN MoJIydaTesieM KOoTopsbix sBJsiercs Lllkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens — (Gamunus, uMs, OTYECTBO;
JAHHBIX — IACHOPTHBIE JAHHBIE,
— azpec perucTpanuu u (Win) GakTHIECKOro MPOKUBAHUS;
— KOHTaKTHBIE JJaHHbIE;
— MHAMBHUAYAJIbHBII HOMEpP HAJOTOILIATENIbIINKA,
— HOMEp pacYETHOTIO CYETA,;
— HoMep OAHKOBCKOM KapThl,
— WHBIE TEpCOHANIbHBIE JIaHHbIE, MPEJOCTaBIseMble (PUINIECKUMU
JMIIAMU, HEOOXOJUMBbIe JUIs 3aKITFOYEHUS M UCTIOJTHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3upoBaHHass 00paboTka M 0e3 CpeACTB aBTOMAaTH3allUM, B TOM
00paboTKu qucIe:
— TIOJy4YeHHUE MEepPCOHANBHBIX JAHHBIX B YCTHOH M NMHCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JaHHBIX;
— BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B OKYpPHaJbl, pEECTpbl U
nH(OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosb1
Cpoxknu B Teuenue cpoka, HEOOXOUMOTO JIJIsl UCTIOHEHHUS 3aKJIFOUEHHOTO 10r0BOpa
o0paboTku
Cpoku B TeyeHue cpoka, yCTaHOBJIECHHOIO HOMEHKIIATYPOU €N B 3aBUCUMOCTH OT
XpaHEeHUs THIIA JOKYMEHTA, B KOTOPOM COJIEP>KaTCs IEPCOHAIBHBIE TAHHBIE
ITopsnox B coorBerctBum ¢ IlopsgakoM — yHHUYTOXEHHS W OO€3IMYMBAHUA
YHUYTOKCHHS | IEPCOHANBHBIX AaHHbIX [IIKOMBI B 3aBUCMMOCTH OT THIIA HOCHUTEIS

MEPCOHATIBHBIX TAaHHBIX

4. lenb o0padoTku: obecneyeHne 0€30MaACHOCTH




Kareropuun IlepcoHanbHbBIE NaHHBIE
JAaHHBIX
Ilepeuenn — (amunus, uMs, OTIYECTBO;
JTAHHBIX — TACHOpTHBIE JaHHBIE,
— azpec perucrpanuu U (win) GakTHYSCKOro MPOKUBAHUS,
— KOHTaKTHBIC JaHHbIE
Kareropun [Tocerutenu Ikonbl
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAsE 00paboTKa W 0€3 CpPeACTB aBTOMATH3aIliU, B TOM
00paboTKu quCIIe:
— TIOJTYYEHHE TEePCOHAIBHBIX AAHHBIX B YCTHOW M NHCBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
— BHECEHHUS [EPCOHAIbHBIX JAHHBIX B JKYpHalbl, pEECTpbl U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikob1
Cpoku B teueHune nepnona Hax0XKACHUS IOCETUTENS HA TeppuTtopuu 1IKoms
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIJIATYpOMl JieNl B 3aBUCUMOCTH OT
XpaHeHUus TUIA JOKYMEHTa, B KOTOPOM COJEpP’KaTCsi NEPCOHAIbHBIE JIAaHHBIE, B TOM
yrcne MUHUMYM 30 JHEW B OTHOIICHHUH 3amucell KaMep BUICOHAOII0ICHUS
ITopsnox B coorBerctBum ¢ [lopsakoM  yHHYTOXKEHUS UM 00€3JIMUYMBAHUS
YHUUYTOXKEHUS | NepCOHANBHBIX JaHHbIX LlIkombl B 3aBUCMMOCTH OT THUIA HOCHUTENS
MEPCOHANBHBIX TAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. IlIxomna ocymecTBIsieT cOOp, 3aMKUCh, CUCTEMATHU3alMI0, HAKOILJICHUE, XPaHECHHE,
yrouHenue  (OOHOBIEHHME, W3MEHEHHE), M3BICUCHHE,  HCIOJNB30BaHUE,  Mepemady
(pactipocTpanenue, TpeAOCTaBICHHE, TOCTYI), 00e3MHYMBaHUe, OJTOKHPOBAHHE, yIAJICHUE W
YHUUYTOKEHUE TIEPCOHANIBHBIX JaHHBIX B COOTBETCTBUH C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX
JAHHBIX U JIOKAJILHBIMA HOPMATUBHBIMU akTamu [1Ikoib!.

4.2. Bce mnepconanpHble AaHHble l[llkoma momyyaeT OT CyObeKkTa MEpPCOHATBHBIX
JAHHBIX, a B CITydasX, KOrjaa CyObeKT MePCOHATBHBIX JAHHBIX HECOBEPIIICHHOJICTHHMA, — OT €0
poauTeneii (3aKOHHBIX MPEJCTaBUTEIICH).

4.3. Tlomyuenue o 0O0OpabOTKY NEPCOHAIBHBIX JAHHBIX, pa3peIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JaHHBIX Uig pacnpocTpaneHus, [llkoma ocyiecTBisier ¢ coO0IeHuEM
3alpETOB U YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbiBaeT NepCOHANbHbIE JaHHbIE:

— 0e3 HCITOJIb30BAHUS CPEJICTB aBTOMATH3AIIHH;

- C HUCTOJh30BAaHUEM CPEJICTB aBTOMATH3allMK B MporpaMMax U HH(DOPMAIMOHHBIX
cuctemax: ['MC « O6pazoBanue-76», PUC (I'ma-9, TMA-11).

XpaHeHHe MePCOHATBHBIX TAHHBIX:

4.5.1. lllkona XpaHHUT TMEPCOHATBHBIC JaHHBIC B TEUYCHHE CPOKA, HEOOXOIUMOTO ISt
JOCTHXKEHHS 1ele ux oOpabOTKH, a JTOKYMEHTHI, COJIepIKAIUe MepCOHaIbHbIe JaHHBIC, — B
TEUCHHE CPOKa XPAHEHUS JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYPOH JeN, ¢ Y4eTOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIE, 3a)UKCHPOBAHHBIE HA OYMa)KHBIX HOCHUTEIISAX, XPAHATCS
B 3alMpaeMbIxX mKadax Ju00 B 3aTUPaeMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTpaHUYeH.




45.3. llepcoHanbHble JaHHBIC, OOpabaThIBAEMBIE C HCIOJIB30BAHUEM CPEICTB
aBTOMATH3allMM, XpaHATCS B TaKOM TMOpSJAKE © Ha YCIOBUAX, YTOOBI HCKJIIOYHTH
HEMPAaBOMEPHBIN WM CIy4ailHBIA JOCTYN K HUM, YHHUTOXCHHE, U3MEHEHHE, OJIOKMPOBAHHE,
KOIMMPOBaHUE, MPEJOCTaBICHUE, PACHpPOCTPAHEHUE MEPCOHANBHBIX HAHHBIX, a TaKXKe HHbBIE
HEMpPaBOMEPHbBIE JIEHCTBUS B OTHOLICHUU NIEPCOHATBHBIX JIAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 0O0pabOTKYy TmepcoHaIbHBIX AaHHBIX B Ilkoe,
MPEKpaIalT UX 00padaThiBaTh B CIEAYIOMIUX CIyYasX:

— JIOCTUTHYTHI LIeTTH 00paOOTKHU MEPCOHATBHBIX JAHHBIX;

— HCTEK CPOK JEHCTBHUS COTJIacHs Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX;

— OTO3BaHO corjacue Ha 00paboTKy MEepCOHATBHBIX JAHHBIX;

— 00paboTKa MepCcoOHAIBHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoHaANbHBIX JaHHBIX !

4.7.1. llkona obecrieuynBaeT KOHPUIACHIIUATHHOCTh TICPCOHABHBIX JAHHBIX.

4.7.2. lllkona mepemaer MepcOHAJbHbIC NTaHHBIE TPETbUM JHUIAM B CIEIYIOIIUX
ClIydasx:

— CyOBEeKT MepcoHaNbHBIX JIAHHBIX Jall COTJIacue Ha Mmepeaady CBOUX JaHHBIX;

- Tepeiatb  JaHHbIE ~ HEOOXOJMMO B COOTBETCTBHM C  TpeOOBAaHUSAMHU
3aKOHOJATENHCTBA B paMKaX yCTAaHOBJIICHHOM MPOIIETypHI.

4.7.3. llIkona He OCYIIECTBIISICT TPAHCTPAHUYHYIO TIepeady epCOHATBHBIX JaHHBIX.

5. AKTyaJu3auus, HCIpaBjieHue, ylajleHne 1 YHHUYTOKeHHe NMePCOHATbHBIX
JAHHBIX, OTBETHI HA 3aNIPOChI CYyObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyuyae mpenocTtaBieHHs CyOBEKTOM IMEPCOHATIBHBIX JAaHHBIX, €T0 3aKOHHBIM
npeacraBuTesieM (AKTOB O HENOJHBIX, YCTApPEBIIUX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TMEepPCOHANbHBIX JaHHBIX [llkoma akTyanusupyer, HWCHpaBiseT, OIOKUPYET,
yAQISeT WM YHUYTOXKAET MX W YBEIOMJISIET O CBOUX JIEUCTBHUSX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Tlpu moctmxeHnu 1eneil oOpabOTKHM MEPCOHATBHBIX TaHHBIX, a TaKKe B Clydae
OT3bIBa CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTNIACHs Ha OOpabOTKy MEPCOHANBHBIX JAHHBIX
MIEPCOHANbHBIE JIaHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE MPEyCMOTPEHO JOTOBOPOM,
CTOPOHOM, Tmosy4daresieM (BBITOAOMPHOOpETATENIeM) IO KOTOPOMY SIBISICTCS  CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCHTENEH), COAepKalluX MepPCOHATbHbIC TaHHBIE,
MPOU3BOJIUTCSL B COOTBETCTBUU C [IOpSIKOM YHUUTOXKEHUS U 00€3TMYUBAHUS MEPCOHATBHBIX
naHHbIX [IIKOJIbI B 3aBUCMMOCTH OT THIA HOCUTENS MEPCOHAIBHBIX IAHHBIX, B TOM YHCIE
MyTeM U3MEeNbYEeHHUs LIpesiepe, CTUPAHUS WIH GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa MepPCOHANBHBIX JAaHHBIX WUJIM €r0 3aKOHHOTO MPEICTaBUTEINS
[lIxona coobmaer emy nHpopManuo 00 00padOTKEe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH
U B MIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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